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Fill out the check-out
form online

Check-out process
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Please go to the dormitory with —_
the dormitory

administrator/dormitory officer Check-out inspection
to check passed/failed

Checker confirmed
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Qualified - received a check-out
gualification letter

Failure - received a letter
requiring payment of fine
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Portal login—Service Counter (iNCU)—Academic Affairs Area—Dorm
Application/Inquiry—Personal past application information inquiry—Application to
Adradwfrom dormitory in the first semester of the 112 academic year.
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Fill out the check-out form online
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Please ask the dormitory administrator or dormitory officer to
confirm that the dormitory is clean and return the dormitory key
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Cleaning inspection standards for each dormitory
building
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HEAES 1.After the check-out inspection is completed, you will receive a notification via email (the
system will send an email to the personal inbox set up at the service counter (iNCU)).
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2.In the individual historical application data inquiry section, you will see that the status for
W AR = the 112-1 semester has been updated to _"Checked Out” .
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Notification letter of unqualified check-out
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