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The Online Procedure of Quitting Student

Dorm in next Academic Year
(2024-2025)

EXEYIETE




WE NEHES
Give up the Dorm in the Next Semester




WE MNHES
Give up the Dorm in the Next Semester
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WE NEBEES

Give up the Dorm in the Next Semester

Abandonment of dormitory for the second semester of the academic year 2024 from December 1st, 2024 to
January 31st, 2025.

« Login portal > iINCU - Student Affairs> Dorm Application and Search - Other Items - Give up the next Se @

If you give up the dormitory between 2025.2.1 to 2025.2.16, it will be deemed as overdue abandonment,
and a quarter of the dormitory fee will be charged.

e Login portal > iINCU > Student Affairs > Dorm Application and Search > Other Items - Personal information ing

years > Abandoning dormitory overdue
» Those who abandon the dormitory after the deadline must first pay the dormitory fee, with three-quarters of the fee refunded |2

undergraduate program of the academic year 2024, dormitory allotment is ranked as the third priority in the draw."

| After the start of classes on February 17t, 2025, if a student decides to withdraw from housing, the dormitory
fees will not be refunded unless due to reasons requiring departure from the school.

« Abandoning or vacating the dormitory after the start of classes will result in the dormitory fees not being refunded.

* For those who depart due to reasons such as graduation, taking a leave of absence, withdrawing from school, ¢
school, postgraduate students will receive a refund based on the number of months not stayed in the dormitory. F

(after deducting fees for winter break in the second semester), refunds will be issued according to the refund ¢
of Education.



WE MNHES
Give up the Dorm in the Next Semester

» ZIBIGME Time : 2024.12.1~2025.1.31
» S Aportal > lRFFBIES(NCU)>BHEEE>ESHHE/EHH
Login portal>iNCU - Student Affairs> Dorm Application a
» HitIEH>WE FNEHES
Other Items = Give up the next Semester Dorm
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WE NEHES
Give up the Dorm in the Next Semester

> BNEERERNU - MMENENEREEH  ZHNE - REERE

Click the dorm and the bed you are about to live > Click  “Su
Click “Confirm” in the following pop-up window.

p FEBRFEFHUEmalEESBHNEH -

The system will notify via email after the application of giving up
submitted. 3

cis-devel.cc.ncu.edu.tw BEw
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WE NERES
Give up the Dorm in the Next Semester

> EEWEMLE  ZER "WEIBFE_EH BRI, -

The screen will display “You' re succeed in giving up dorm
spring semester in Academic Year 2024-2025." after the app
submitted.

ME 113528 BRI

AHBREEHSE AEMIEH

EAEFBBEERES
EECEEY | EEPE | EEEERY

BETFRUERES
Empty Bed Search
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Gvig up the next Semester Dorm
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Abandoning dormitory overdue




B HA I E A= Abandoning dormitory overdue

» ZIRFME Time : 2025.2.1~2025.2.16(FAE281—X)

r BHINERSEFTLAREEE  BRERENS,Z=—FH ; RKEH1148FER
—Igfz -

dormitory lottery for the next academic year will be ranked third.
» B Aportal>R#HBIES(NCU)>ERFE®R>EEHB/E8>EMEBEE>EAES

Login portal>INCU > Student Affairs > Dorm Application and Search > Othe
- Personal information inquiry over the years
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HA I ZE T8 &= Abandoning dormitory overdue

» HiIEH > E ABEFE RS> BHANESR

Other Items = Personal information inquiry over the years
Abandoning dormitory overdue

25y BEMRE BS Esk REE SRR
1135 — &1y FEIT Undergraduate Students w2E Dorm2-223 4 FHE & wExmen | ampEses
12 = #E220 Undergraduate Students T2E Dorm2-223 4 FaE B B R
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781 B I E 78 = Abandoning dormitory overdue

> WERST LERFIRFHEIERRERBCREAAN)  BEREN, Z=F

When giving up, you need to upload the refund account cover and fill
account number (must be in person), and three-quarters of the fee will be're

»p EREERBEAHNERS
After filling in the information, you will be sent to give up your dormitory.

3

cis-devel.cc.ncu.edu.tw BT

mEvEm
Confirm to give up
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Upload account cover BRERE | FEREURST
~RERE oHEES Post Number
Account Number BEIES

OMIES Bank Number
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B HA I E = Abandoning dormitory overdue

» BHAWESTHE  OIBE2EABEREHANEN - Byl ME -
After confirming the abandonment, it will be displayed in the
> STABIEAIERER - B ABHI(113128))REEF - RTEFHMES
RETTIRTEFE -
The application has been abandoned after the expiration date. Pl
complete the check-out procedure in this semester.
Overdue abandonment application is completed, \

please complete the check-out procedure The application has been abandoned after the expiration date.
B85 e e o ReE Sl uRa Please complete the check-out procedure.

BRNESRE TH ATHREER

11355 24 #2327 Undergraduate Students S9A= Dorm9A-506 1 s CEEEENE i any I

ERERER . —
EETREEERS
112 % A% Undergraduate Students S9AZ Dorm9A-506 1 BHR AEP RREAREN
1135 —E3 51 R —F4 Freshman S9AS Dorm9A-506 1 Cas AEP imxaman | REes

Check-out a




WE NEHESRERE
Give up the Dorm in the Next Semester

> WEBARKEATHERE -
Those who give up living in the dorm must complete the procedure of dorm

> RBEERIIAF1IAIIHI3MAERE ;| FFNE NPT EFEEREERRIERES
RBEAREREIEEN -

Undergraduate students are required to check out of their accommodations by 1:
January 13t 2025. For those who wish to forfeit their accommodation for|the
semester and intend to check out during the winter break, please proceed
Accommodation Services Office to settle the fees for winter break accommodation.

> fEIE 1 Graduate student
1.

BIRFEETRRFERTHNEREFE  HEHANRII4F1IH31IH13/AISEAER

Those who are about to leave the school have to complete the procedure of d
out before completing the procedure of school leaving. The deadline of cor
dorm check-out procedure is January, 31st.

FEBE R ERERNL/31IAISTRERTE

Those who are not about to live have to complete the procedure o
before January, 31st,



BREEE R
Check-out Application




:BETEI5%E Check-out schedule

1. ABRZIRE(E% - K2 - BRE - BE)MAEESE - BREIRFELE
STTRGERTEFE -

exit procedures are verified.

2. lﬂﬂ/\l%(%fﬁﬁffx)ﬁﬁ;gTﬂHH@%% EETEHREER1B31HPF13E5AI
BElTHREBFE | RESER1M4FE1813H13581:EE -

Students who choose to give up dormitory for the next semester due
personal reasons (not related to leaving the school) must vacate their
dormitories and complete the check-out procedure by 13 PM. on January 31

Undergraduate students are required to check out of their accommod
1:00 PM on January 13t ,2025.

lon




REEE RIZECheck-out process
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R FIEE113-1255
RTEPR
Fill out the check-
out form online

WEE113-2588H]
Give up the next |gummg
semester

mmd Please ask the dormltory administrator
to go to the dormitory with your
classmates to check and return the key.

EEEER
BERESHE/ASTE
Checker confirmed

Check-out inspection
passed/failed

ai-WEBRESBENH
AeiB-WEIFREHRIMREH

Qualified - received a check-out qualification letter

Failure - received a letter requiring payment of fine




REWEZRA
Check-out Application
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22 PRI E5 % Fill out the check-out form onli

» Portal’& A%HE%@E“ONCU)»%‘% R>EEPH/EH>EAR
B EH->1138F 5 —EHRTEEEE
Portal login = Service Counter (iNCU) > Academic Affairs Area - Dorm

Application/Inquiry = Personal past application information inquiry > Applic
withdraw from dormitory in the first semester of the 2024 academic year.

/e

A\112 £—EBH1 F954 Graduate AEBTEEHhE Aa=IEE Other Iltems
Students

EANE=szEg sy Personal past application information inquiry

EEERESN BEEAEEN | BEEE | ERAEEEY
Narm Soarrh
25 EREPEE B =5 s BIERE REE
1135 —2$ HZE 4 Graduate Students Ti4E Dorm’ EEE AES wazmss | B
12 E—25 HZE 4 Graduate Students 145 Dorm’ _1 ft BERE
111 EEH EfhepEAO L4543 Dorm® 1 CHE CERE ieEaEs

M1 E—2H EfFEAO T4 Li4E GM2-( 1 CHE CER




AR _LIRTEE

clearance (including public areas). Public areas include corridors, bathrooms, bal

1. EEEFEE
2. WHERERAYE
account
3. LEEREAFE
4. REREXE

BEEA

Bl Semester

w4 Name

HEREFBREZRA

Upload photos of dormitory
clearance (including corridors,
bathrooms, balconies, etc)

H2EZ2Fill out the check-out form onli
REAHESE)  AH&EEHAER - A0 - BaeEZE

SN
AN

77 N
i /A

Z\\\

& - Upload ph
2 WR\BREREE - #F/IRITE—ER Choose either post office

P2
Z\\\

F Upload a photo of your personal savings passbook
I The application cannot be modified after it is submitted.

1135 &4 gz Student ID

Bm2 Dorm 142 Dorm14-§ ZE1F
: oE M % [+] 38 B2 E  BARUDIGCES - LERERY - RZS5FEAR - BREEELMHEZI100KBLL T &
F - HERIOREREETE .
BiIZEE  REETERE Press [+] to add, and then select photos. Photos can be compressed first for faster upload speed,
@ with a maximum of 5 photos. Photos need to be compressed to less than 100KB, or the resolution

P should be reduced after taking photos.

yEs Refundaccount  OFHIE PEEEILEIE - Wit \HAEEEE ER
BERS Fill in the form for students who are leaving school and will check out before August.
ORI
EREERB(SHT) iRP
XXERTTXX T
BRSPS HEE BERE | FHETORE (EERjpg jpeg pngHEERE + A/ IFEIS4AMBLLT)
Upload a photo of your persona

savings passbook




22 FiRBiEEs5 %< Fill out the check-out form onli

> FEHFFR FEECEEERESEHEERIRESENEEREERMA -
Please go to the dormitory service office and the dormitory administrat
that the dormitory is clean and return the dormitory key.

AL PRRNENER
The screen displayed after submitting the application _ BEEs
Modification completed
BEPE
=Y 112 E_2H EagE
pegd Be % 14= Dorm
tEREBREBZRR RIFREE A

> EEHENIYFMERE - o2 EARFRFERNEH>1I128FE__ B FERERE
If you need to change or add photos, you can go to " Personal past

app iCi
information inquiry > Upload dormitory photos in the first semester o vr’
academic year".

B2 BIEPRER Ea Bk RS BEREE HRAE
112 525 HZE 4 Graduate Students 7145 Dorm14-904 1 CaE ABES

112 E—25 B2 4 Graduate Students 7142 Dorm14-904 1 CaE CEE




AR BB

1.

BiRES B RZMEZZ Cleaning inspection standards for each dormitor
https://sites.google.com/view/shsd-clea/%E9%A6%96%E9%A0%81 ?aut
REBRETE  SWAIGEHREM(EAETHEmal 2RFBES(INCU)PIERER

After the check-out inspection is completed, you will receive a notificatio
(the system will send an email to the personal inbox set up at the servi
(INCU)).

A BRIAREMEFER  SEEASIRCEREDIR - S 2ERAENIEAN LE

If you are unqualified, you will have to pay the relevant fees. Please go to the p
fine record to check the account number, or go to the housing service departm
make manual payment.

THREEARFRBFERNERRE - AR113-28Hr0RENR" 2&RE "

In the individual historical application data inquiry section, you will see that't
for the 113-2 semester has been updated to “Checked Out”



https://sites.google.com/view/shsd-clea/%E9%A6%96%E9%A0%81?authuser=0

