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The Online Procedure of Quitting Student
Dorm in next Academic Year
(2025-2026)
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WE NEBEES

Give up the Dorm in the Next Semester

Abandonment of dormitory for the second semester of the academic year 2025 from December 1st, 2025
to January 31st, 2026.

* Login portal > iINCU > Student Affairs> Dorm Application and Search > Other Items > Give up the a

If you give up the dormitory between 2026.2.1 to 2026.2.22, it will be deemed as overdue abandonment,
and one-seventh of the dormitory fee will be charged.

* Login portal = iINCU > Student Affairs > Dorm Application and Search - Other Iltems > Personal information
the years > Abandoning dormitory overdue

« Those who give up their dormitory after the deadline must pay the dormitory fee first, and six-sevenths of the
refunded later; undergraduate students will be ranked third in the dormitory lottery for the next academic year.

4

| After the start of classes on February 23%, 2026, if a student decides to withdraw from housing, the
dormitory fees will be refunded proportionally.

 Regarding voluntary withdrawal from the dormitory after the beginning of school, the fee of the remaini
be refunded after the deduction of 1/7 of the dormitory fee of that semester as listed in Paragrap
dormitory fee of the remaining months is not enough to cover 1/7 of the dormitory fee of that s

asked to pay for the relevant cost.
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Give up the Dorm in the Next Semester

» ZIBIGME Time : 2025.12.1~2026.1.31
» S Aportal > lRFFBIES(NCU)>BHEE>EEHHE/EHH
Login portal>iNCU - Student Affairs> Dorm Application a
» HitIEH>WE FNEHES
Other Items = Give up the next Semester Dorm
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WE NEHES
Give up the Dorm in the Next Semester

> BNEERERN - MENENEESZH - Z0E - REEHE

Click the dorm and the bed you are about to live - Click  “Su
Click “Confirm” in the following pop-up window.

p AEBRFAEFHREMalNEBTSBHEH -

The system will notify via email after the application of giving up
submitted. 3
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WE NERES
Give up the Dorm in the Next Semester

> EMWEMLE  ZER " WEIM4FEF_EH BRI, -

The screen will display “You' re succeed in giving up dorm
spring semester in Academic Year 2025-2026." after the app
submitted.
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Gvie up the next Semester Dorm
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Abandoning dormitory overdue




B HA I E A= Abandoning dormitory overdue

» ZHIFME Time : 2026.2.1~2026.2.22(FRAE R —X)
> BMNERESZEFARBHEBE L Z— ; RESLISEFEREEMEBIRE

the next academic year will be ranked third.
» B Aportal> iRFBES(NCU)>EHRR>EEHHE/EH>HEMIBE>EARE

Login portal>INCU > Student Affairs > Dorm Application and Search
- Personal information inquiry over the years
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HA I ZE T8 &= Abandoning dormitory overdue

» HiIEH > EABEFEREH->BHANESR

Other Items = Personal information inquiry over the years
Abandoning dormitory overdue

=1 EBEEMREE B Eif R SIS HREE
1145 — B4 7221 Undergraduate Students 2 Dorm2-223 4 FHE I wExgsn | ampEes
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781 B I E 78 = Abandoning dormitory overdue

> WERST LERFIRFHEIERRERBCREARN)  BERETHZNE

When giving up, you need to upload the refund account cover and fill
account number (must be in person), and six-sevenths of the fee will be refu

»p EREERBEAHNERS
After filling in the information, you will be sent to give up your dormitory.
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cis-devel.cc.ncu.edu.tw BER

azyE
Confirm to give up

25 1142 p— e
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ATEHREE AES
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" HERRREHE R 2 (FEEZjpg,jpeg, pngBREE » UM IBEIR4MBLLT)
Upload account cover BRERE | FEREURST
~REIRSE ~HEES Post Number
Account Number HEES

OMIES Bank Number
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B HA I E = Abandoning dormitory overdue

> BEANETHE - oIBEEAERSHANES - Ry MNE -

>7:}iz AMINER @ BN ABH(11412 ) EERER - BEFHE

please complete the check-out procedure The application has been abandoned after the expiration date.
B85 e e o ReE Sl uRa Please complete the check-out procedure.
11455 — E2HA #E2 Undergraduate Students SoAs Dorm9A-506 1 saE EPEEENE
ERUEEER
M2 =R 7#<£80 Undergraduate Students E9A= Dorm9A-506 1 SHE AEF
1145 —E2 1A A—#74% Freshman SE9AS Dorm9A-506 1 CH=® AE® waxans | BEes

After confirming the abandonment, it will be displayed in the

m FHEBEREESEEENESEEEETREER

The application has been abandoned after the expiration date. P
complete the check-out procedure in this semester. After sendin
out, please go to the dormitory reception room to find the dormit
manager to complete the check-out procedure. K

Overdue abandonment application is completed, \ ~
BIBNGRPE M BRMRERRF

Check-out a



WE NEHESRERE
Give up the Dorm in the Next Semester

> MEBERARIISFIA31IH13MBITAAETE -
Those who give up must complete their check-out by 1 p.m. o

31, 2026.
> MRFEZFTRRFENTAREFE  ZEERILSFIF31IHL
ARTE

Those who are about to leave the school have to complet
procedure of dorm check-out before completing the procedu
school leaving. The deadline of completing the dorm chec
procedure is 1 p.m. January, 31st, 2026.
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Check-out Application




:BEEI5%E Check-out schedule

1. EBERZIRE(EE - K2 - RE - BE)MAEESE  ARBERFERE
STTRGERTEFE -

exit procedures are verified.

2. AEARZRCGERR)NE FEHESE - &REFR1MSF1A3THPF13RA1E
WSERREFAE

Students who choose to give up dormitory for the next semester due
personal reasons (not related to leaving the school) must vacate their
dormitories and complete the check-out procedure by 13 PM. on January 3
2026.




REEE RIZECheck-out process

—EZE

EZERE

X EIEE114-15385
BEPE
Fill out the check-
out form online

EE114-223 8]
Give up the next
semester

I 5 4 B =t

mmmd Please ask the dormitory administrator
to go to the dormitory with your

classmates to check and return the key.

98 B T
BEBRESIR/AS18
Checker confirmed

Check-out inspection
passed/failed

StE-WRIRESEEN
AEiE-WBIREARIAMREH

Qualified - received a check-out qualification letter

Failure - received a letter requiring payment of fine
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Check-out Application
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22 PRI E5 % Fill out the check-out form onli

» Portal’& A%HE%@E“ONCU)»%‘% R>EEPH/EH>EAR
B EH->114BFE—EHREBE -
Portal login = Service Counter (iNCU) > Academic Affairs Area - Dorm

Application/Inquiry = Personal past application information inquiry > Applic
withdraw from dormitory in the first semester of the 2025 academic year.

/ f meeimsn

A\112 £—EH F954 Graduate AEBTEEHhE AEMER Other Items
Students

EANFEssEg sy Personal past application information inquiry
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025 Z<Fill out the check-out form onli

AR _LIRTEE

clearance (including public areas). Public areas include corridors, bathrooms, bal

1. EEEFEE
2. R—RBAERE
3. LEEAFE
4. HEEREXE

BEPR

218 Semester

w2 Name

HEREBREZRR

Upload photos of dormitory
clearance (including corridors,
bathrooms, balconies, etc)

RN

YaN

A N
BE A

1\

FEARES)  AREHAER AR - BA%Z - Upload ph

Z - #FIRITIE—IEE Choose either post office account or banka

HE
1\

F Upload a photo of your personal savings passbook
o The application cannot be modified after it is submitted.

11455 —E2HH g Student ID

Bm= Dorm %142 Dorm14-¢ ZE1fF

2 [+] #I8 - BEERE  BROLULES - FERERR . BZ5EAR - BREZEEF100KBLI T &R
F - FARBRERERERE
Press [+] to add, and then select photos. Photos can be compressed first for faster upload speed,

with @ maximum of 5 photos. Photos need to be compressed to less than 100KB, or the resolution
P should be reduced after taking photos.

(mmr=| fazcors
O,

ipziEs Refund account  oFEat R—BiEEE  BENEFiE—Es
HERS Choose either post office account or bank account before January
ORI
ERBERB(EH7) 3=
XXERTTXXTFTT
BRRFHE BERE | FRECARE (EEZjpg jpeg pngFERE + A/ IEEIRAMBLLT)
Upload a photo of your persona

savings passbook




22 FiRBiEEs5 %< Fill out the check-out form onli

> FHBFR  FEECSEEENESEHERIREFTEANGEREREL -
Please go to the dormitory service office and the dormitory administrat
that the dormitory is clean and return the dormitory key.

EHPBEENERNSH
The screen displayed after submitting the application _ BEEA
Modification completed
BEHRH
25 1145 —E2Hf B
o] B % 14= Dorm
LEREBEREZRR RIFREE R

> EEHENIYFMERE - o2 EARFRFERESH>1II42FE— 2 FERERE
If you need to change or add photos, you can go to " Personal past

app iC:
information inquiry > Upload dormitory photos in the first semester o ﬁr’
academic year".

25 RS B Bk RS BlEikae HREE
1145 —Easg #Z54 Graduate Students 7145 Dorm14-904 1 CH/E ABS

112 E—25 B2 4 Graduate Students 7142 Dorm14-904 1 CaE CEE
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1.

BiRES B A MEZZ Cleaning inspection standards for each dormitor
https://sites.google.com/view/shsd-clea/%E9%A6%96%E9%A0%81 ?aut
REBRETE  SWAIGEHREM(ZAETHEmal 2RFBIES(INCU)PIERER

After the check-out inspection is completed, you will receive a notificatio
(the system will send an email to the personal inbox set up at the servi
(INCU)).

ERAaBAIRREMNFER B2 EAIRCEREDIRS - 22 ERAENEAN LS

If you are unqualified, you will have to pay the relevant fees. Please go to the p
fine record to check the account number, or go to the housing service departm
make manual payment.

THEEARFRBFERNEHR - AR114-12HrVMRENR" 2&E -

In the individual historical application data inquiry section, you will see that't
for the 114-1 semester has been updated to “Checked Out”



https://sites.google.com/view/shsd-clea/%E9%A6%96%E9%A0%81?authuser=0
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