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The Online Procedure of Quitting Student
Dorm in next Academic Year

EXEYIETE



METERES

Give up the Dorm in the Next Semester

» S Aportal> IRIFBES(NCU)>EBEBER>BEEFRA/ERE
Login portal>INCU - Student Affairs> Dorm Application
» HMMIBE>HE NEHES

Other Items = Give up the next Semester Dorm
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Gvie up the next Semester Dorm




WE NEHES
Give up the Dorm in the Next Semester

> BNEEREERNU - MMENENSEHE - ZENE - RIEEHNES

Click the dorm and the bed you are about to live > Click
Click “Confirm” in the following pop-up window.

p AEEBEZAE T HEmallUEBESEBAEHE
The system will notify via email after the application of giving up ¢
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WE NERES
Give up the Dorm in the Next Semester

> EMERLE  ZER " WE4E5—BH BRI, -

The screen will display "You' re succeed in giving up dorm in
spring semester in Academic Year 2024-2025." after the applica

submitted.
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Gvie up the next Semester Dorm




BE N o =B
Give up the Dorm in the Next Semester

» FRII4FTH3IHAIREENE - 114F8H1IHEZFABRIRENESE - KILE
=R -

The application of quitting dorm must be submitted before Jul, 31st,
manual application can be submitted from Aug, 1t to the conventio
semester, and one seventh of the fee will be charged according to the
standard.

» MEZBENRFEBATEHEEThose who give up living in the dorm must compl
procedure of dorm check-out:

1. BRFEZBFHRFERNTARBEFE  RIEANRSE/24 P F1RAISTAIER]T

Those who are about to leave the school have to complete the procedu
dorm check-out before completing the procedure of school leavi
deadline of completing the dorm check-out procedure is August 2

2. FFREREBHIERNRE/24 N F1RAAISTAETS -

Those who are not about to live have to complete the procedure o
out before August 24 1:00 PM..




> FIEEIENE FNEEIES - BAESTHIERETFE - The above assignment only
dormitory for the next semester, and separate check-out procedures are required.

» EEAXGMHERBSXBESTAE) Check-out(detailed instructions for the check-out pro
announced separately)
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BRREWMERF  BE2Portal B A->RBIES(INCU)->BHEEE->BESHHFE/EHN->EARE
BER->EMEEE - To check-out system: Login to NCU Portal ->iNCU-> Student Affair (Std
>Dorm Application and Search ->Personal information inquiry over the years->Che
application.

REEBSZATHURBAR LEIREBERELRXM(BA LEBLL2MBU MR E)  BEMBESEEEZEKRESE
IREHERR  UNBAAREESEEZAESEEE - REREASHEE  BHARBFELTE
S imetiEREHR - Take photos of your dormitory s cleanliness, upload to check-out system(pho
size <2MB is preferable) and return the key to the key box at the dormitory office. The dormito
manager/dormitory officer will visit your room to verify that the cleanliness meets the standa
There will be a fee for those who didn’ t meet the cleanliness standard or lost in room keys.

EARTHEREFESR  RBEBMAKRKER FTAREBREAGBEHRABRERER - If th
procedure is not completed, it will be treated as overdue check-out, and you will be requir
a fee for non-compliance with cleanliness standards or for lost keys.

AREBEEHARAMRESE  KESEEWEAFIRE2MEEEEEY M - Those who do
within the check-out deadline will have their belongings handled in accordan
Section 2 of the dormitory regulations.




