
1.退宿檢查系統路徑Check-out application

2.線上填寫退宿單Fill out the check-out form online

郵局或銀行擇一即可(可免填寫) Choose either post office account or bank account

上傳個人存摺/提款卡照片 (可免填寫) Upload a photo of your personal savings passbook

各棟宿舍清潔檢查標準：

Cleaning inspection standards for each dormitory building

學務處住宿服務組
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and Serach

個人歷年申請資料
查詢

Dorm application 
document

登入
portal
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上傳清潔後的照片
Upload photo after 

tidying
+

退宿申請
 (red block) V

申請Apply

3.鑰匙張貼姓名/寢室Post the name/room number on the key

中央大學 宿 舍 鑰匙上需要烙印中央大學/宿舍的字樣
The key needs to be stamped with the 
words of Central University/Dormitory . 

退宿申請申請已完成
Online process completed

4.一對一退宿檢查：歸還寢室鑰匙及請傳達室管理員或排班幹部至寢室檢查
One-on-one checkout inspection：Return the dorm key and inform the front desk staff 
or on-duty officer to inspect the room.

新增至少5個【+】，選擇清潔後照片(書桌、書櫃、床、置物櫃、地板、
馬桶、洗手台、淋浴間及陽台)，照片可以先壓縮1MB以下較佳，上傳速
度較快
Press “+” to upload photo of room(Items: Desk, bookshelf, bed, cabinet, floor, 

toilet, sink, shower, balcony and key (The size must be 1MB or smaller)
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